Split-Column Notetaking
Good notes are the product of good listening or good reading. In AP U.S. History, you will need both effective listening and reading to master the significant amount of information covered. This method of notetaking is one way to successfully take and use your notes.
Procedure:
The First Step: Preparing the System
1. Use a large 3-ring notebook with sufficient lined (ruled) paper. The loose-leaf format will allow you to insert hand-outs and assignments in chronological or topical order.

2. Take notes on one side of the paper only. Later, while studying, this will help greatly by allowing you to spread out the pages to see the pattern of a lecture or reading assignment.

3. The key to this system is to divide notes into a format that has THREE distinct areas and purposes. Divisions of notes can be adapted to your personal preference, your learning style, or for a specific task. Some ideas for possible combinations are listed below. The column on the left is the “recall” column. Key words, dates, names, equations, or other types of SHORT information will be written in this column. The column on the right (or center) is used for running notes or LONG information. The third column, no matter where it’s located, is used for “big ideas.” This third column synthesizes the notes into a summary or “big picture” or theme.
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The Second Step: Notetaking during reading/lecture
1. Place the date at the top of the page. Indicate the source from which the notes were taken: lecture, chapter number/title from textbook, supplementary reading source, etc.

2. Record notes in a way that works for you.

3. Skip lines to show the end of one idea and the start of another. Don’t worry too much about lettering or numbering entries. Use “bullets” to help keep ideas together.

4. Use abbreviations to gain extra time to listen and to write. Avoid using too many abbreviations, though, as that may cause trouble when deciphering them weeks or months later. Before the lecture or reading, make a list of key abbreviations that will make notetaking faster. For example, the Declaration of Independence can be written as D___________ of I___________ and filled in later when you review your notes.

5. WRITE LEGIBLY but … concentrate on ideas and facts rather than just making the notes “look perfect.” Notes can initially be messy.

The Third Step: After reading/lecture
1. Consolidate notes during your first free time after class:

· read through your notes

· make any scribbles more legible

· fill in any spaces purposely left blank

· emerge with an overview of the reading/lecture

· underline or box the words containing main or key ideas

· fill in the third column by summarizing and synthesizing the overall information found in the reading or lecture

2. Use column 1, jot in key words and key phrases that will serve as cues for the ideas and facts in column 2.
3. Covering up column 2, look at column 1 and recite aloud the facts and ideas in column 2. Reveal column 2 to verify your recall.
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	· Name the causes of WWII.

· Other than Hitler, which leaders in Europe fed rampant militarism and nationalism?
· What was the face of Stalin’s totalitarianism?
	· Failure of the Treaty of Versailles

· Nationalism

· Militarism

· Great Depression and its consequences

· Joseph Stalin – Soviet Union

· Francisco Franco – Spain

· Benito Mussolini – Italy

· Pursued world-wide communism
· Revolution of the workers (proletariat)

· Eventual rule by the proletariat

· State ownership of private property


